Accident Action Plan Worksheet
Supervisors, Department Managers, or Safety Committee Members can use this worksheet to develop one or more actions that may prevent a recurrence of the injury or accident.  When developing an Action Plan, keep in mind that most errors are made in good faith and that a system defect led the worker to do or not do something that resulted in the injury or accident.  Action Plans should be written such as, ‘Who will do what when’.
	
Contributing Factor #1: __________________________________________________________________________________________________

Can something be eliminated or substituted to prevent recurrence?           Can an engineering control be added to prevent recurrence?
Can a policy or procedure be amended to prevent recurrence?                  Can initial or refresher training be updated to prevent recurrence?
Should employees be given supplemental education or training?              Should a change to personal protective equipment be made?

Describe the Action Plan:




	
Contributing Factor #2: __________________________________________________________________________________________________

Can something be eliminated or substituted to prevent recurrence?           Can an engineering control be added to prevent recurrence?
Can a policy or procedure be amended to prevent recurrence?                  Can initial or refresher training be updated to prevent recurrence?
Should employees be given supplemental education or training?              Should a change to personal protective equipment be made?

Describe the Action Plan:




	
Contributing Factor #3: __________________________________________________________________________________________________

Can something be eliminated or substituted to prevent recurrence?           Can an engineering control be added to prevent recurrence?
Can a policy or procedure be amended to prevent recurrence?                  Can initial or refresher training be updated to prevent recurrence?
Should employees be given supplemental education or training?              Should a change to personal protective equipment be made?

Describe the Action Plan:




Member(s) completing Worksheet: ___________________________________________________________________________________________

