Earbuds & Bluetooth Headphones PolicyProgram Model
This model policy is intended for general information purposes only.  It should not be construed as legal advice or legal opinion regarding any specific or factual situation.  Follow your organization’s policies and procedures as presented by your manager or supervisor.  
This model policy uses the word department.  If this policy is for a different type of agency (division, authority, or company), use the ‘Replace’ function to change.
Purpose:
The purpose of this policy is to establish clear guidelines regarding the use of earbuds on worksites to ensure the safety, productivity, and effective communication of all personnel. The policy aims to minimize distractions, maintain situational awareness, and comply with applicable safety regulations.
Roles & Responsibilities:
Insert Department’s CEO:
· Ensure an evaluation of jobs, work processes, and equipment is conducted to identify where using earbuds creates an unreasonable hazard and will be prohibited.
· Ensure training materials are created to educate employees on the dangers of using earbuds on job sites.
· Evaluate the policy when reviews of accidents, injuries, or close calls indicate that wearing earbuds may have been a contributing factor and make changes as appropriate.
Supervisors:
· Ensure all personnel are informed of and comply with this policy.
· Monitor worksite adherence and address violations in accordance with disciplinary procedures.
· Provide training on safety risks associated with earbud use.
Employees:
· Understand and adhere to the guidelines outlined in this policy.
· Remove earbuds when in designated restricted areas or when instructed by a supervisor.
· Promptly report any safety concerns or policy violations to their
Procedures:
Earbuds are strictly prohibited in the following work sites and during work tasks:
	Work sites and work tasks
	Notes and comments

	Road construction work zones, including flaggers
	

	Building construction using power tools
	Exception: hand painting using brushes and rollers

	In department workshops, including vehicle maintenance, wood shop, welding area, fuel pumps, and loading/unloading areas.
	

	In permit-required confined spaces, trenches, pits and excavations.
	

	Operating construction vehicles, ride-on mowers, and power tools
	

	Driving and inspecting CDL vehicles
	Note 1: NJ permits hands-free operation of cell phones and pushing a single button to answer or make a call when driving a CMV.

Note 2: Only immediately important work phone calls shall be made or taken when operating a CMV.

	Work sites where construction vehicles or equipment are moving or in use.
	

	Performing data entry
	

	Any task not listed above where a momentary loss of focus could result in serious injury or death
	Note: The supervisor makes this determination.  If a worker is unsure if a task is within this category, they must refer it to the supervisor for a determination.

	During safety meetings, emergency drills, training, or any time clear, unimpeded communication is necessary.
	



Earbuds may be worn only in designated break areas or during rest periods, provided that such use does not interfere with hearing emergency alarms, instructions, or important worksite communications.
Exceptions may be granted for medical reasons with proper documentation and supervisor approval.  Hearing protection devices approved by site safety officers are permitted as required by OSHA or site-specific safety standards.
Failure to comply with this policy may result in disciplinary action, up to and including removal from the worksite or termination, as outlined in the company’s disciplinary procedures.
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