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	New Jersey Parking Authority Regulatory Checklist

	Agency:
	Date:

	Name & Title of person completing form:

	
#
	Needs 
Work
	N/A
	OK
	Condition Surveyed

	
	Administration

	
	
	
	
	PEOSH & Right-to-Know posters are on the staff bulletin board.

	
	
	
	
	CEPA & anti-retaliation policies are in place.

	
	
	
	
	A written policy to report occupational injuries/illnesses to the WC TPA within 3 days is in place.

	
	
	
	
	A written policy to report serious injuries and fatalities to PEOSH within timeframes is present.

	
	
	
	
	Injuries meeting OSHA 1904 Subpart C are recorded in the OSHA 300 Log within 7 days 

	
	
	
	
	OSHA 300A Summary Log is posted each year from February 1 to April 30

	
	
	
	
	OSHA 300 & 300A Logs are available for inspection by authorized regulators

	
	
	
	
	Medical records are maintained for the length of employment, plus 30 years.

	
	
	
	
	A written NJ Domestic Abuse Response Plan and training are in place.

	[bookmark: _Hlk200980340]
	Control of Chemical Hazards

	
	
	
	
	A written Hazard Communication/RTK is in place, including chemical inventory.

	
	
	
	
	Safety Data Sheets & Hazardous Substance Fact Sheets are present for each chemical in the 
Inventory and available to employees during work hours.

	
	
	
	
	Employees are trained on HazCom/RTK every 2 years.

	
	Control of Workplace Violence & Public Interactions

	
	
	
	
	An employee security plan for hostile events, citizen interaction, & handling cash is in place.

	
	
	
	
	A safety plan for employees working alone is in place

	
	
	
	
	Employees are periodically trained in de-escalation & retreat/report best practices.

	
	Control of Facility Hazards 

	
	
	
	
	Evaluate hazards at all locations: garages, lots, booths, shops, offices, storage areas, etc.

	
	
	
	
	Facility inspection form(s) are available for each location or type of occupancy.

	
	
	
	
	Facility inspection frequency is defined.

	
	
	
	
	A written policy to report, track, and address deficiencies from inspections is in place.

	
	
	
	
	A written policy to address seasonal hazards, such as snow & ice, is in place.

	
	
	
	
	Fire & life safety systems (fire alarm, sprinklers, etc.) are inspected as required by NJ Fire Codes.

	
	
	
	
	An Indoor Air Quality written Program and training are in place.

	
	
	
	
	Persons who set up traffic control devices have documented MUTCD training.

	
	Control of Work Practices Hazards

	
	
	
	
	Perform a written job hazard assessment for each job classification (enforcement officers, cashiers, lot attendants, etc.) that identifies reasonably anticipated occupational hazards.

	
	
	
	
	Engineering controls, best work practices, and personal protective equipment to protect employees from potential occupational hazards are listed in job hazard assessments.

	
	
	
	
	Personal Protective Equipment Policy; how PPE was selected, will be provided & replaced

	
	
	
	
	Required personal protective equipment is provided free to employees.

	
	
	
	
	Employee safety during severe weather (heat, cold, lightning) written plan and training in place

	
	Written Safety Plans

	
	
	
	
	Emergency Action Plan; procedures for severe weather, utility failure, and other emergencies

	
	
	
	
	Fire Prevention and Hot Work (if needed) written policy and training are in place.

	
	
	
	
	Bloodborne Pathogens; if employees could reasonably encounter blood or certain body fluids

	
	
	
	
	Lock Out / Tag Out: if maintenance work is done on equipment or vehicles

	
	
	
	
	

	
	Additional Best Practices

	
	
	
	
	Protecting Children from Abuse written policy & training are in place

	
	
	
	
	Anti-Harassment & Employee Conduct periodic training is conducted. (annual recommended).

	
	
	
	
	Periodic Ethics for NJ Local Government Employees training is conducted.

	
	
	
	
	A written Transitional Duty policy is in place.

	
	
	
	
	Periodic defensive driving training is provided. 

	
	
	
	
	A policy for the annual check of employees’ motor vehicle driving histories is in place.

	
	
	
	
	A policy for closed-circuit camera use and video retention is in place.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



*Write line #’s & comments on back for all “Needs Work” listings, and notify management to initiate required corrective action.
This document does not and is not intended to address every loss potential. There may be other conditions that may contain a potential for liability. 
[image: ]


2
[image: ]
image2.png
JA.Montgomery

CONSULTING




image1.jpeg
JA.Montgomery

CONSUITING





image3.png




